
To drag and drop an image in the system

Click on the picture and drag it into GN4.

Release the image once GN4 has opened.

The upload First dialogue box will appear. Choose Images / BD / Main Body / Images

Hit Next.

Once you have done this, the next dialogue will require you to fill in the metadata.

After clicking on Next, you will move to the crop dialogue box.



Ensure you choose the correct Destination – BD_Newspaper_FC.

Resize the image by scaling the area. Hit Finish.

Your image will appear in the Ed Images tab.


